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Six Steps to Estate Administration

Meet with Estate Administration attorney to discuss the estate administration process and determine the
need for legal representation

Trustee/Personal Representative Meet with Attorney of RPNLAW

Review Estate Planning Documents

"

Attorney examines the Estate Planning documents to determine who is in charge of the estate and
distribution of the assets

Identify Assets and Debts

Gather information regarding the decedent’s assets (e.g., real estate, life insurance, bank accounts, and
retirement plans). Review decedent's liabilities such as financial expenses, mortgage, and credit cards
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Open Estate/Assist Fiduciary to Obtain Authority to Act

Complete the legal documentation for the fiduciary to handle the duties and obligations

Collect Assets and Debts

"

Assist with claim forms, transfer documents, sale of property, opening and closing of accounts, and
settlement of debts, expenses and taxes

Accounting and Distribution of Assets

Provide guidance and advise regarding distribution of all assets pursuant to estate plan
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